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OnucaHue na coQryeP

Onlrcanrle Ha 3aAannero

Heo6xoAvrvra e onnailn chcreMa, KORTO aBroMarH3l4pa AoKyMeHrhpaHero Ha npoqeAypHTe no

oqeHRBaHe H aKpeAl,rraqun, Kohro ce npoBexAar or HAOA' [earre ca:

. onrhMh3hpaHe Ha pa6orara Ha eKcneprhre;

. qeHTpanh3rpaHe Ha AaHHHTe;

. chcreMarh3hpaHe Ha AaHHHre no npo4eAyphre By406eH $opmar;

o ,lecHo npocneAf BaHe pa3BvlThero BbB BpeMero Ha Bcht{KH npol{eAypH'

Huaa Ha Aocmbn / nqaea
o A.a,ruttxhcrparop - hMa npaBo Aa peAaKTHpa qnnara rn$opmaqhn B chcreMara

o Fnaeex eKcnepr {r,ra6rapa ce cborBerHa IIKOBO) - Moxe Aa BHXAa Bcht{Kt4 npoqeAyp}r 3a

cborBerHara IIKOBO. Moxe Aa peAaKThpa AaAeHh crbnKta oT )Kh3HeHhf, r{taKb1 Ha

npoqeAypaTa,aKo]4ManpaBaTa3apeAaKTrpaHeHagboTBeTHaTacTbnKa.

o flocronHHa KoMhcHR no CAHK

o ,QenosoArTen - Moxe Aa BhlKAa BCLfliKt4 npoqeAypt4 ra ran$opmaqHnTa 3a Tfx, hMa

npaBo 4a 4o6aen / peAaxrrpa caMo B eTanHTe, Ha KOhTO hMa c'boTBeTHhTe npaBa

r CqetoeoAhren - Moxe Aa BnxAa Bchr{Kh npoqeAypl4 r'naHQopmallrnra 3a rflx, l4Ma

npaBo,qa,qo6aen / peAaxrrpa caMo B eTanHre, Ha Kohro HMa cboTBerHhTe npaBa

o nporoxolqnK - Moxe Aa Byt&Aa BcrqKr npoLleAypl,l ra nn$opmaqrnra 3a rflx, rMa

npaBo g,a 4o6aan / pe4axrrapa caMo B eTan|'lTe, Ha KOhTO ilMa cboTBeTHhTe npaBa

o Ha6npAaren - Moxe Aa BHXAa Bcht{Kvl npol{eAyph

Hannqxn norpe6nrean (cuaga4eHh np6 CTaprhpaHe Ha ChcTeMara npoQranr'r):

o fi4turxncrparop (HAOA nocoqBa AaHHh 3a ro3r npoQran)

o FnasHr,l eKcnepTn 3a Bcf Ka nKoBo (ex. cnraclxa na tlKOBO)

,Qeaoao4raren (HAOA nocoqBa AaHHH 3a ro3h npoQraa)

Cueroso4rren (HAOA nocoqBa AaHHh 3a ro3h npoQnn)

a
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OnucaHue xa co$ryep

o flporoxonqHK (HAOA nocoqBa AaHHh 3a ro3t4 npoOnn)

o CAHK (HAOA nocoqBa AaHHlt 3a ro3h npoOnn)

l'lpN nupeoHaqa.nHo craprhpaHe (o$rqrannoro nycKaHe B eKcnnoaraqran) Ha cHcreMara BchqKLl

re3l4 norpe6utenu noryqaBar nrcMa, cbAbplxaqh BpeMeHHa Bpb3Ka 3a eAHoKpareH Aocrbn Ao

chcTeMaTa c Llen npoMflHa Ha napo/raTa.

l.la6op na;,na,pota
Hoaa napona: Macxrpan reKcr (lauxnqa, qH$PH)

lloetopHo BbBex(AaHe Ha HoBara napota: Macxrpan rexcr (narrHnu,a, qHOPH)

CneAaa h3hcKBaHe 3a Brr,t3aHe B cncreMara c HoBara napona. llpr onnr Ha noBropHo non3BaHe

Ha Bpb3KaTa oT nHcMOTo, ce t43nhcBa cuo6ulenne, qe naponaTa e Beqe CMeHeHa.

r,Bxda B.:,CHcreMeTa

llorpe6nrercKo gtMe: Texcr (narrHnqa, qhOph)

llapona: Macxrpan rexcr (narnHrqa, qrQPr)

Camo norp elutenu c npaBa Ha aAMhHncrparop nMar npaBo Aa crr3AaBar HoBl'l norpe6nrelcrr

perucrpallrlr,r. Ore4 craprl4paHe Ha cncreMara, aAMhHHcrparop c'b3AaBa npu neo6xoAt4Mocr

AonbrHHren Hh perilcrpaqhh.

Pezucmpat4uu
fipodrn na norpe6nrenn
hrue: Cso6o,qen rexcr (6ee cneLlhanHh cH@

llpesnrvre: Cao6ogeH rexcr (6ea cneqnanHh cl4MBo44r4e !9$eI3-)

<Darunlnn: Ceo6oaeH rexcr (6es cneqnanHh cvlwlonvt',qo 60 aHaxa)

Anefin (vrnxaaex): BaarAex nmeiln aApec
Tene6on: .4onycrrmn chMBo.Ith: 4h0Pr, n+TepBan, ,,+"

llorpe6nrercKo HMe B
clrcTeMaTa:

AerofvtarhqHo ce npeAnara Aa e hMero or rruefila npeAh 3HaKa

@
flapoaa: Fenepnpa ce aBToMarHqHo

A6oxnpax aa
elKeaHeBen 6pnerun:

l-lo nogpaa6Npane e Na6pano

llpaea Ha Aocrbn: l,1a6op Ha eAHo hnH noBeqe: aAMilHhcrparop, rrlaBeH eKcnepr Ha

n KO BO, Aen oBoAt4ren, cqero Bo At'l.r en, n poro Ko/lt{ h K,

Ha6ao4aren.llpn raa6op ,,rnaBel eKcnepr xa flKOBO" ce

noKa3Ba AonbrHrrenHo naAaqo MeHP sa ra6op Ha cborBerHara

nKoBo.
PerrcrpnpaH Ha: ,{ara xa gb3AaBaHe na npoSraaa (reHephpa ce aerorvlarh'{Ho)

flocaegxa aKTHBHocr: ,Qara na nocneAHo B/lh3aHe B chcreMara, npa3Ho nph cb3AaBaHe

na npoQnna, o6noeRaa ce npr Bcr
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Onncanne xa coQryep

cttcTeMaTa.

AlnneeH: llo nogpaa6hpaHe e ra6paHo, caMo npH apxlterpaHe ce
NDOMEHfl.

Bcnqxr nonera, or6ennaanh cbc 3Be3Aa, ca 3aAb/r>ttnrenlu.

Bxod
florpe6r,rrercKo rMe t,r napona ca yHhKa.nHa xom6nnaqhfl, c KoflTo ce 3aAaBa Aocrbn Ao

chcreMara Ha norpe6rarea. flpr HenpaBrnHo BbBeAeHa xom6rHaqrn ce h3nncBa cborBerHoro

cuo6r4exre (,,Heeaar4na xom6nxaqhn 3a BXoA B chcreMara") ra ce npe4ocraBf, Bb3MolxHocr 3a

HoB onrr Anu u3non3BaHe Ha Bb3MoxHocrra 3a Bb3craHoBflBaHe xa aa6paaeHa napora no

3aAaAe H norpe6nre ncxu vtmeiln.

3a6paeeHq napofla

l lo aa4a,qex rurefia chcreMara H3npaqa Ha cborBerHnn aApec BpeMeHHa Bpb3Ka 3a

eAHoKpareH Aocrbn Ao cl4creMara c qen npoMsHa Ha naponara t't BxoA c HoBara taxaea. Bl4x

$oprvrara 3a nbpBoHaqa.neH na6op Ha napona. llpn eteexAaHe Ha uneiln aApec, xofiro ue e

perl4crpvrpaH B chcreMara ce h3nhcBa cuo6qeHne, qe HrMa raKbB norpe6nrea.

r.,- Ilompedumena Ha cucme.Mama
Tosh cnl4cbK e AocrbneH caMo aa nolpe6nrerLr c aAMr4Hr4crparopcKt4 npaBa.

HMe P,'ohi.''. n.ooleIxa ,
€ll(f]tBHocT,,

PCea*rtpa
u , . , " ' ,  ,

Apx-erpa
u

Banexrrna
Mhrpeea

NKNHMT
vI

LOItO/z0t
5

vk@ ffi x
be

l,lmero e Bpb3Ka 3a pa3rnexAaHe Ha npoQr,raa Ha clorBerxnn norpe6nrea. Emailnbr AHpeKTHo
orBapn Bb3MolKHocr 3a nncaHe Ha nhcMo 4o norpe6hreln. Pe,qaxqrnra BoAr4 4o Qopruara c

npoQunxara ranQoprvra\ufl, onrcaHa no-rope. harprsaHero e apxhBrpaHe Ha npo$raa.

hx$oprvraqhflTa He ce H3TpHBa, xo norpe6ATenAr ce MapKrpa Karo HeaKrhBeH.



Onucanne na coQryeP

Ilpofiunna uu$opman4un
Caeg cua4aAeHa perhcrpaL{Hn H ycneueH Bxo.q B chcreMara, BceKh norpe6nren Moxe Aa

peAaKThpa qacr or npoQnanara cn rnQopMaqhr.

flpo6nn xa,norpe6nrenn
hrvre: Cso6o4en rexcr (6ea cneLluanHl,t cl4MBortn,4o 60 axaxa)

llpesnr$e: Cao6oAeH rexcr (6es cneqnanHr ct Msont ,go 60 axaxa)
(Darvrnnvrn: Cao6o4en rexcr (6ea cneLlranHta cHMBorIH,4o 60:Haxa)

hrvreiln (yxrxanex): Baau4en rmeiln aApec
Teae6on: .{o nycru mr chM Bor r,t : qh$p}r, vlHT epBan,,,+"

A6oxnpan aa
exeAHeBeH 6pnernH:

flo nogpar6hpaHe e ra6pano, axo norpe6xren il3x/lK)ttvtra3r

onLlhfl, chcreMara rpn6aa Aa raucta noBTopHo norBbpxAeHHe,

re norpe6rarerRT He hcKa Aa nonyqaBa aBToMarhqHH h3Becrl4n H

ule npoBepRBa exeAHeBHo cvlcTeMara.

A6onrpaH 3a er{eAHeeeH 6IonerhH - aKo e na6paro, norpe6nrener nonyqaBa ex{eAHeBHo

cnpaBKlt 3a pa3nhqHr4re npou,eAyph, Kohro oqaKBar 4eficraran or HeroBa crpaHa. Bcexn

norpe6nren Moxe Aa ce orKaxe or ro3n 6toaernn. (Axo norpe6uten ce orKalKe or 6onernHa,

ce oqaKBa BceKr AeH Aa Bnn3a B chcTeMaTa u Aa npernelKAa KaKBl4 HoBh npoqeAypH hMa

nocTbnhrlh nnn HaBnnSaT B KphThr{eH nephoA.)

Ilpn xenaxhe naponara Moxe Aa ce npoMeHn B orAenna Qopma:

flporvrnna na napora
Crapa napora: Macxrpan rexcr (narrHHLla, qrQPr)

Hoaa napoaa: Macrt,tpan reKcr (narnnnqa, qnOpvt)

lloeropuo BbBexAaHe Ha HoBara napora: Macxrpan reKcr (aarnxrqa, qt4$pil)

Agrurnracrparop Moxe Aa peAaKThpa npoQrannara ranQoprvraUhn Ha BceKh norpe6nren:

n po$ nn:, u a..n oip e'6tid ;
hrue: Moxe Aa ce peAaKrrpa

llpeanrvre: Moxe Aa ce peAaxrhpa
0arYryrann: Moxe aa ce oeaaKrhpa
Aneian (ynnxanen): Banu4en uneian aApec (rvroxe Aa ce peAaxnrpa)
Tene$ox: .Qo n ycrr,r ru ra c hM Bol r,t : 4n 0 p ra, viHT ep Ba n,,,+"

florpe6mrencKo ltme B
a

CHCTEMATA:

hsnhcea ce h He ce peAaKTHpa

llapona: Bugtuoxnocr 3a reHepnpaHe Ha HoBa, BlrAhMa 3a

aAMlrHhcTpaTopa



Onrcanue xa coQryep

A6onupaH sa
exeaHeBex 6pnerrx:

llo nogpa:6npaxe e ra6paHo

flpaea Ha Aocrbn: l la4aqo MeHp: aAMlrHhcrparop, rnaBeH eKcnepr na IIKOBO,

Aen oBoAHTen, cr{ero Bo Anr en, n poroKonq ux, na6 nrc qarea. fl p tt
ras6op,,rnaBeH eKcnepr na flKOBO" ce noKa3Ba Aonb/tHhrenHo
naAau{o MeHto aa ras6op Ha cborBernara tlKOBO.

Pernctpnpax Ha: He moxe Aa ce peAaKThpa, x3nrcBa ce Aarara Ha cb3AaBaHe

llocnegna aKTlrBHocr: He moxe Aa ce peAaKTl4pa, h3nltcBa ce Aara Ha noc.reAHo
B.ff r3aHe B cncreMara, aKo norpe6urelnT He e gnugan, ce
h3nrcBa ,,HviKoratt.

Camo a4rvrHHhcrparop HMa npaBa Aa npoMeHR nb.nHara npo$rnHa uuQoprvraqu+ Ha BceKh

norpe6nren. Camo aAMilHr4fiparop Moxe Aa npoMeHn npaBara Ha Aocrbn Ha AaAeH
norpe6nren.

flpenopvxd so cnedeat4 emon Ha poseumue Ha coQmyepa

Peeucmpaquu

o 3angnre, ce perhcrphpa Karo nonbnBa npoQrnnnre norera

o AArvrnnrcrparopbr peAaKThpa pen4crpallngra Ha 3aflBhreln, Karo 3aAaBa cborBerHhre

npaBa Ha Aocrbn.3anehreaRr notyqaBa eAHoKparex nmefin 3a ycneuHo 3aBbplueHa

perhcrpaqlrn r rn$opmaqnf, 3a Aocrbn.



Onrcaxne xa coQryep

OrrpunaHe Ha rpoqeAypa
tlpoqe4ypnre c.neABar o6uq xnaHeH qhKb.n, Ho cnopeA Thna taMa cneqnQnvnA pasr.nent B

hMeHara Ha crbnKhre, neo6xo4hMara r,*rQopmaqhn H npaBara 3a Aocrbn.

. 14Hcr%ryLluoHarHa aKpeAHraqna lLZ meceqa)

o IporpaMHa aKpeAnra\nfl (12 rvreceqa)

o Flpo$eo,ronanHo HanpaBneHHe

o Cneqnaaxocrh or peryrnpaHhre npo$ecnu

o o[,oxropcxtt nporpaMh (or peryarapaHn/HeperyarapaHra)

o OL{eHneaHe Ha npoeKrh (5 rvreceqa)

o Orxpreaxe ra npeo6paayBaHe Ha Brcue yqr.nhrrle

o Orxpreaxe Ha noAe.neHre Ha qylKg,ecrpaHHo Br4clue yqhnht4e Ha rephrophnra

na Peny6arxa Etnraprn

o Orxpnaane (npeo6paayaane) na qacrHo Bhcure yqhnhr4e

o Orxpuaaue u npeo6paayBaHe Ha ocHoBHt4 3BeHa

o Orxpnaaxe na npo$eo,roHalHo HanpaBneHHe H cnellra/rHocr or perynhpaHl4Te

npoQecnh

o p,ncraxqnoHHa $oprvra na o6yqenre (xaro nporpaMHa arpeArrar4ran)

o hgrneneHhe Ha Kanaqhrer na (3 rvrecer4a)

o BHCtxe yqunhqe

o npo$ecroaanHoHanpaB/reHhe

o cneqranHocr or perynHpaHrre npo$eoara

o CAHK (cporur 3aBho,r or oqenxara)

A4rvrnnrcrparopbr Molxe Aa peAaKThpa Bchr{Kh AaHHh 3a BcRKa npolleAypa.

Btgrvroxxr,r cbcronHhfl Ha npolleAypa:

o B npoqec Ha BxoAhpaHe (crcronnne, B Koero Bnuga cneA HeycneurHo 3aBbpuBaHe Ha

cTbnKa 1 - He Bcht{Kh neo6xogurvty AoKyMeHTH ca BHeceH u u ce oqaKBa HRKoH oT Tf x Aa

6u4ar AonbrHhrenHo npeAaAeHh npeAr Aa ce craprhpa npoLleAypara, cryxe6no

cucronnre)

r BxoAr4paxa (nrpeoHaqa.nHo ctfioflH]4e, B Koero Bnu:lacneA ycneuHo 3aBbptuBaHe Ha

crunxa 1)
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Onrcanne Ha coQryep

o Orxpnra - onpeAenn ce B xoAa Ha crbnxa 2

o HeorxprTa - onpeAenn ce B xoAa na crunxa 2

o J,lsnpareHo yBeAoMhrerHo nhcMo

o Oqaxearqa nnau{aHe

o Oqaxsaqa HacpoqsaFre Ha Ef

o Oqaxgar4a Hacpor{BaHe Ha nocer4eHhe

o Oqaxsau4a nbnHo nnaulaHe

r l,lgnnateHa nbnHa cyMa

c flprxnpq%na c nonoxnrerHo peueHhe-onpeAe/rs ce B xoAa Ha crbnKa peueHhe 3a

nphuroqBaHe Ha npo4eAypa (LUt2)

o Ipuxnpqh.na c orpr4qarenHo peueHhe - onpeAe/rr ce B xoAa Ha crbnKa peueHhe 3a

nprKnpr{BaHe Ha npoqeAypa (LL/LZ)

o CAHK - nbpBn eran

o CAHK-MexAhHeH eran

o CAHK - BToph eran

BrgrvroxHr MapKeph 3a npoqeAypa, KoRTo e B cbcTonHhe BxoAhpaHa unu orKpilTa.

o 3arucHsBar4a (aa6aenHe cnpflMo nephoAa, onpeAeneH 3a cborBernara crunxa)

o Flpocpovena (aa6aBflHe cnpRMo nephoAa, onpeAeneH 3a cborBerHara aKpeAnraqunl

LL



Onncanne na coQryep

Hn cmumyquo H anH a arcp e d um ar4tw

' 
,{oryruerrrre, cBbp3aril.r c ycrpoficuoro r,l 4efinocrta na BY (npaauaHur1lt, npaBHJIa, orqerl,I u gp.), ce

npeAocTaBrT caMo Ha eireKrpoHeH Hocr{reJr.

Crrnxa 1
Gru,nxa:':I ',, O cH'6 e-.Hu:,:,[aH:H t
Bxognuq HoMep gucno (aonvcrnMa e caMo xom6nxaqrn or qvrOpra)

flara AgroMarhqHo ce nonbrBa reKyt4ara Aara (6ea npaeo na

oeaaxrnpaxe)
Tun npoqeAypa l4ucmumyquoHdnHo axpedumaq,un (us6op or naAaqo rvrenro)
Br,rcue yql,uHrqe Cnhcbx c BbBeAeHhre B chcreMara BV (raa6op or naAal4o nenro).

Axo BY xe Quryprpa B cbu4ecrByBanit4n cnrcbK ce AaBa
Bb3MoxHocr aa 4o6aenHero My (4npexrna Bpb3Ka mm dopmara

sa ,a.o6aeRHe Ha encule vqhnhqe). Cne.q 4o6aenueto My tcuM

cnncbKa, cborBerHoro Br,lcule yqhnhr4e e na6pano h 3a raKoBa

3a npoqeAvpaTa.

NKOBO 3aAaAen cnncbK (8 eHRa) (hs6op or naAaqo rvrexrc)
flpraexau4n

AOKyMeHTIT
{ecnvxu HarhqHvl
e,|eKTpoHH14

AOKyMeHTIT Ce

cbxpaHnBaT B nanKa Ha

cbpBbpa, cnopeA

crpyKrypara xa HAOA,
3a BCeKr4 AOKyMeHT Ce

cbxpaHfBa HMe h

Bpb3Ka AO MRCTOTO My

Ha crperpa)

Cnrcrx c Bb3MolKHocr 3a or6ensseaxe Har!4t{Hero Ha

cborBerHhfl AoKyMeHT r KaqBaHero rvry (a ereKTpoHen Qopruar,
or BceKlr BHA Morar Aa ce nphnoxar noBeqe or eAHH $ailn) e

chcreMaTa:
1. .{oxaa4-caMooqeHKa no yrBbpAeHnre or HAOA Kpnrephh 3a

hHcrhryLlhoHanHa aKpeAhraqua (2 exzemnnapo) n

nprnoxeHna (7 exzentnnap) -xnnxHo rfl.rto t4 e/teKrpoHeH

Hocrren (6opnom MS WORD, MS EXCEL).'4oxna4tr-
caMooqeHKa 3a hHcTHryLlhoHaIHa aKpeAhTaqHR BKnp'{Ba
ran$oprvrar-1hs sa o6croffre.flcrBara no qt. 77, an.2, t. t - 8 or
3BO.

2. AoxaaA 3a H3nbrHeHt4e Ha 3aAbnxhrenHhre npenopbKr Ha
Axpe4nraquo*Hrr* cbBer or npeAxoAHara npoqeAypa h or
npoqeAypr4 3a cneAaKpeAhraqhoHno xa6nn4eHre ta
KoHrpo, (2 extemnnnpa).

3. flpennc-h3BteqeH%e or Ilporoxota Ha Axag,eurvxhr cbBer
3a npheMaHe Ha AoKyMeHTallhnra no r. 1 n t.2.

4. hn$oprvraqhf or Bhcuero yq%nhu{e (BY) aa HeroBara
crpyKrypa B cborBercrehe cbc 3BO.

5. Konre or flpaarnnnxa na BY.

6. Konrae or crparerhqecKufi nraH 3a pa3Bhrhe xa BV.

7. Konne or CnpaaovHhKa 3a KaHAHAaT-cryAeHTr 3a reKyu{ara
yve6Ha roAhHa.

8. MorhehpaHo npeAnoxeHue 3a Kanaqt4rer xa BY.

L2



Apyrr AoKyMeHTH - Bb3MoxHocr 3a MHoroKparex na6op, c u,en onhc Ha Apyrh
Kor,rro ca cbxpaHeHH B gborBerHaTa nanKa.

onhcaHhe Ha

Onucaxne ua co$ryep

Bcuqxn norrera, or6ennsanh cbc 3Be3Aa, ca 3aAblxhrerHr.

B noaero sa sa6enexKa e noAxoAnlqo Aa ce onhuJar AonbrHhrenHh Qafinoee, Kohro He ca B

eneKrpoHeH BhA 14 Apyra un$opmaqhn, cBbp3aHa c npoqeAypara.

Axo nhncea AoKyMeHr Anv Apyra nphqrHa Bb3npenf,TcrBa nbrHha onhc Ha crbnxa 1,

npoqeAypara Moxe Aa 6tAe cbxpaHeHa B chcreMara, Ho B cbcrof,Hhe,,B npoqec Ha

BXoAr4paHe". AKo B AByAHeBeH cpoK npoqeAypara He 3aBbpulr ra3h crbnKa ce h3npau{a

HanoMHn4o nhcMo Ao AenoBo Anrenn (exnrcvea ce B cnt,tctKa c raKhBa npolleAypt4, xofiro e
qacr or AHeBHHn 6rcnetun, xofiro ce r,ranpaqa).

flpor-1e4ypara ce MapKrpa Karo,,BxoArpaHa", caMo aKo Bcr4t{Kl4 3aAbn}Kt4TelHh norlera ca

nonbrHeHh. CneA ro3r4 MoMeHT caMo aAMHHHcrparopbr HMa npaso Aa peAaKThpa

ra nQoprvra qhnTa or fibn Kara.

Cneg ycner.uHo 3aBbpulBaHe Ha crbnKa ,,OCHoBHH gaHtu" ran$opmaqhnTa ocraBa BhAhMa 3a

oreABar4nre norpe6rarert,r, KoHTo hMar npaBa 3a Aocrbn Ao Hen, I cneAHhR ErlA:

0cnoenr,r..Ea,t*,1x
Bxoanul HoMep Bxo4nu4HoMep / nata
Tnn npoueAvpa h ncmu my quo Hon Ho a xped u m o qu a
Brcue yqnnHu{e l4snr4cea ce hMero xa BY (c nnnx xrm oQuqttanHara My

crpaxrua)
NKOBO l,lsnlrcea ce hMero
l'nasex eKcnepr hgnhcea ce HMero, Koero e Bpb3Ka 3a h3npaqaHe Ha nhcMo, Ha

raaoHr4f, eKcnepr Ha ua6paHara fIKOBO

llprnexauln

AoKyMeHTll

flpraoxexhre AoKyMeHTh ca npeAcraBeHh c %MeHara HM, Kot4To

ca Bpb3Kr,r xrm QnanvecKoro hM Msfio ate $afinoaara
crovKwoa na HAOA.

Apyrn AoKyMeHrx flpunoxexrre AoKyMeHTH ca npeAcraBeHh c l4MeHara HM, Kohro
ca Bpb3Kh xrrvr $nanvecKoro uM Mncro ate Qafinoeara
crpvxwpa na HAOA.

3a6enexxa Tosr peA ce noKa3Ba caMo aKo hMa raKaBa.

FeHepnpa ce o6u4a ran$oprvraqrn 3a npoqeAypara, KoRTo ce o6xoenea B cneABal4hre crbnKtt:
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OnncaHue na co$ryep

Cne4 ycner.r.rHo 3ana3BaHe Ha AaHHrre 3a npoqeAypara ce nocraBR Qaar,,noaoct34a4ena".
Taan npor-leAypa ce BKrpr{Ba B cnhcbKa c HoBr4 npolleAypu, xofiro ce x3npar4a B nycMo no
ua6nox Ao cborBerHhn r.naeeH eKcnepr na IIKOBO (e nucmoro BcflKa npoqeAypa e Bpb3Ka KbM
cborBerHara crpaHhqa Ha npoqeAypa e cncremara).

caep, nanpaqaHe Ha nhcMoro ce nocraBn Qnar,,nbpBo r43Becue". Axo e AByAHeBeH cpoK
npolleAypara He npeMI4He B cneABau{o cbcroflHhe, ce h3npat4a HoBo TaKoBa h3Becrhe h ce
nocraBfl Qnar,,eropo h3BecThe". AKo goz gnu xnma 4eilxocr npol{eAypara ce BxntgqBa B
cnucbKa Ha npoqeAypt4 cbc sa6aaeH crapr, xofiro e qacr or nhcMoro, Koero ce reHephpa
perynnpHo H lr3npar4a Ao aAMhH,tcrparopa Ha 6aga clcroflHhe Ha chcreMara.

Crrnxa 2
Crunxa ABe npornt{a B ABe qacrr. tlupaa qacr BbBexAa ce r,rx$opMaqhr 3a AoMaAa Ha IIKOBO,
xoilro rpn6aa Aa ce npeAcraBh Ha AC, c npenopbKa 3a orKphBaHe / neorxpraBaHe Ha
npoqeAypara.

Ctunxa 2 OrrprabaHe.y' Heorxpt aa ne: na : npoqeAvpa

Hornep llcao (gonycrNrvra e caMo xoru6rnaqran or qra$pr)
,{ara 

-
Haaer4ap (6ea npaao xa nrcane), aKTuBHu ca Aarhre AeH cneA
HaLra.flHaTa AaTa Ha npoqeAypara Ao TeKyl4aTa, KoFro ce nonbnBa
aBToMarhqHo no noApas6'rpaFte.

Cucronnre Orrpura / Heorxpnra (etamoxen e r,ra6op caMo Ha e4xo)
3a6eaexxa
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Onucanue na co$ryeP

oreg etaexAaHe na r,||-r$oprvral{Hf 3a AoKnaAa xa l-lKoBo chcTeMaTa oqaKBa B AByMeceqeH

cpoK Aa ce AonbnHH rHSoprvraqxflTa 3a nporoKona xa AC.

Cnopeg na6opa Ha cbcronHhe Ha npoqeAypara ne/orxpura ca BnAuMtA H 3aAbrxHrerHvt

pa3nt4qHh nolera:

Bcuqxn AaHHh, o3HaqeHh cbc 3Be3Aa, ca 3aAbnxnTenHh. Cne4 ntnno H KopeKTHo BbBeAeHx

AaHHh raxQoprvraqhnra ce cbxpaHnBa A nsnvcBa B cneAHhn thA:

Ciuxa,,2 d-rxpheaFre I neoiripniaie na npoqeAyla

fubi,i'ab.l;j
ffirr, #.rrbrrpliip8avi.f6'ea), r, . ; ",]*.. "

Ho;:lq'-:'.',"'''f.,'*f,cidfr ,b-dff:Ltinriiiiarca nn cil:d xb*nMal ra*r

Homep grcno (aonvcrrma e caMo xom6nnaqnn or qr'r$pr'r)

fl,ara KanenAap (6ea npaeo xa nrcane), aKrABHvl ca Aarrre AeH cneA

HaqarHaTa AaTa Ha npoqeAypaTa Ao TeKyqaTa, KoRTo ce nonb,Ba

aBroMarhqHo no no4pas6upane.

Cucronxne Orxpnra / Heorxprara {etemoxeH e hg6op caluo xa eAxo)

3a6enex<xa

Heomxpuma

np"no*on''aAC3aorip*eaxe/HeorxpreaHeH'anpoqe4ypa
Kaqeaxe Ha nporoKona B etleKTpoHeH BhA

KaqeaHe Ha cborBerHhre B eneKrpoHeH

Ceo6o4en rexcr

r xon,, xa,,AC,ga : HeorKp 1'r B? H € H a : n poueAVpa

Homep Homep lgata
llpnaexauqn
AOKVMEHTN

llporoxon (eptaxa xtm $rasnuecKoro My Mscro arra Qafinoaara
crpvKrypa Ha HAOA)

Apyrn AoKyMeHrll flpnnoxenLrre AoKyMeHTu ca npeAcraBeHh c rMeHara ilM, Kol4To ca

Bpb3Kh rum $nanvecKoro hM Mf,cro eta QafiaoBara crpyKrypa Ha

HAOA. Tost4 peg ce noKa3Ba ce caMo aKo hMa raKaBa raa6paHr
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Onrcanne na coQryep

AOKyMeHrh.
Morhsh 3a orKa3 Ceo6o4ex reKcr
3a6enexxa Torn peg ce noKa3Ba caMo aKo hMa raKaBa.

Omxpuma

llporoxon:na nC ia oixpraeaxe/HeorKpr4BaHe xa npoqenypa
fiunx<nrvra cyrvra (e na.) t{rcno (noaoxnre.nHo qhcno, BbBex(Aar ce caMo qx$ph,

MH H r4MarHa croill-locr -

Kaqaaxe Ha cborBerHhre AoK
KaqeaFre Ha cborBerHhre AoKyMeHTr B e/l

Bch.fxr4 AaHHu, o3HaqeHh cbc 3Be3Aa,

AaHHh nx$oprvrar4rrra ce cbxpaHnBa h

ca 3aAbnlKnrentn. Cne4 nuno h KopeKTHo BbBeAeHh

h3nncBa I cneAHhr BhA:

Cne4 aanalBaHe Ha AaHHHTe ce nocraBn Qnar, ve npoqeAypara oqaKBa e 5 gxeeex cpoK Aa
npeMhHe B c.neABal4o ctcrosHue.

3a omxpumo - KbM cmbnKo 3, o 3o HeomKpumo cmanxa 13,

ll poroxon na AC: 3a: orr pr,r aa n e H a' n porie4ypa
Hornep Horvrep /para
HHeo Ha cnoxHocr flonoxnreaHo qhcno

fluaxrrvra cyrrra (e ne.) 9rcro (noaoxnrerHo rthc.no, BbaexAar ce caMo 4n0pn,
MrHhManHa crofixocr - 100)

3a6eaex<xa Tosr pe4 ce noKa3aa, caMo aKo hMa raKaBa.
llporoxoa llporoxon (eprrxa xw $nsnvecKoro My Mscro ata Qainoaara

crpyKrypa xa HAOA)
Apyru AoKyMeHrx llpnaoxeHnre AoKyMeHTh ca npeAcraBeHn c HMeHara hM, Kol4To ca

Bpb3KH xtru $rauvecKoro r,tM Mncro are QafinoBara crpyKrypa Ha
HAOA. Toar pe4 ce noKa3Ba, caMo axo hMa raKaBa uz6panu
AOKyMeHTh

o6HOenea ce o6qara ran$oprvraqhn Ha npoq,eAypaTa:
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Onncanne na co0rvep

CneA 3ana3BaHe Ha AaHHhre npoqeAypara ce MapKlrpa, 3a ga 6tge BKttloqeHa B AHeBHI4R

61glernH 4o Excnepr xa fIKOBO h Ao AeloBoAl.lTenfl. Excneprur rpn6oa Aa noArorBh nhcMo

cbOTBeTHo c noTBbpXAeHhe 14n14 oTKa3 3a oTKphBaHe, KoeTo 4a 6rr4e noAnhcaHo or

llpegce4arelfl Ha HAOA h cneA ToBa h3npareHo or AenoBoAt4renfl.

Cne4 aanaaBaHe Ha AaHHhre npoqeAypara ce MapKnpa, 3a 4a 6t4e BKtltoqeHa B AHeBHHfl

6onerrn Ao AenoBoArrenn n rnaBtvtA eKcnepr KbM cborBerHara flKOBO.

Cmnxa 3

Bcnqxn AaHHr,l, o3HaqeHh cbc 3Be3Aa, ca 3aAb.nlxurenrn. flpn xopexrHo nonbnHeHH AaHHH 14

ycneUHO reHephpaHo x CbXpaHeHO nrtCMO AO By, AaHHhTe Ce CbxpaHRBaT h CaMO

aAMytHlrcrparop Moxe Aa rr4 peAaKTlrpa. AAMhHncrparopbr hMa npaBo npn xeo6xoAhMocr Aa

cb3AaAe HoBo nhcMo,qo BY. Aannnre 3a ra3h crbnKa ce r3nrcBar BbB BhAa:
:-.-:--yBeAOMti€,lF|or,:n:i4cMo,rAo:::B-V,:ca:rOIXp,lt,B-ane,,,Ha,npoqeA,ypa

hexo4nu4 HoMep hexoArrqhnr HoMep I gara

3a6eaexxa Toen pea ce noKa3Ba caMo aKo hMa raKaBa.

VeegornrrerHo nncmg Yee4omnrerHo nhcMo (aptaxa xw $ranvecKoro My Mficro B1'B

dafinoeara crpvKrypa xa HAOA)

Vae4orvrHienHo'nucMoBV ea orxpnaaHe Ha npol-teAYPa
t{rcno (4onycrr,trvra e caMo xotu6r

Kanen4ap (6ea npaao na nncaHe) , aKTnBHvl ca Aarhre or ra3n Ha

nporoKona xa AC 3a orKphBaHe Ha npoLleAypa Ao reKyu{ara,

KOflrO Ce nonbnBa aBToMarhqHo no noApa3ohpaHe.

tlo r.ua6nox ce reHephpa Qafia Ha nilcMoro Karo aBToMarhqHo ce

nonbrBar H3xoAntq HoMep n Aara, BY, xoero e noryqaren.

florpe6rarenflT hMa Bb3MoxHocr 4a rvro4nQrLlhpa qacr or

nhcMoro. Ha 6asa ura6noHa, aBToMarhqHo nonbrlHeHara

ranQopmaqhR h HanpaBeHhre npoMeHr, cilcreMara reHephpa

PDF Safin, xoilro ce cbxpaHnBa BbB Qafinoeara crpyKrypa h ce

Vaegorunrenno
I

n,rcMo
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O6uqnre AaHHh Ha npoqe4ypara ce npoMeHnr Ao B]4Aa:

Onncanne na coQryep

Cne4 aanaaeaHe Ha AaHHhre npoq,eAypara ce MapKnpa, sa4a 6r4e BK.npqeHa B AHeBHhfl
6tolerux AoAenoBoA,hrenn nrnallnn eKcnepr KbM cborBerHara nKoBo.

Bcvt'{x]4 AaHHn, o3HaqeHh cbc 3Be3Aa, ca 3aAb/txurenln.Ilpr xopexrHo BbBeAeHn AaHHh, Te ce
3ana3BaT, Ho CrbnKaTa OcTaBa aKTxBHa 3a CI{eTOBOAUTeIAAO MOMeHTa Ha HynhpaHe Ha
ocTaTbKa.

Axo nlpeara BHeceHa cyMa ce paBHnBa Ha 3aAaAeHara, To crrrnKara ce 3arBapn h caMo
aAMhHl.lCTpaTOp MOXe Aa n peAaKTHpa.

llpn nnar4aHhn Ha qacrh ce orBapf, noea $oprvra 3a BbBelKAaHe Ha r,rxQoprvrar-1rfl 3a HoBh
nnaulaHhR.

Crunra 4

or BV
t{rcao (eteex4ar ce caMo
KaleH4ap (6ea npaeo xa nrcaHe), aKTHBHH ca .a,arhre or ra3h Ha
yBeAoMhrerHoro nhcMo Ao ByAo reKyqara, KoflTo ce nonbnBa
aBTOMaThqHO nO

Ka.rgaFre Ha cborBerHhre AoKyMeHTt4 B enexTpoHeH BhA
l-loae ga ceo6o4xo BbBexAaHe Ha HoMep h Aara Ha
n/laTexHoTo.
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lloayrena cyrna 9ncno (areexgar ce caMo qn$pn)

fl,ara KaaeH4ap (6ea npaeo Ha nncaHe), aKT[BHh ca Aarhre or ra3h Ha
nocneAHoTo nnau{aHe Ao reKyqaTa, Kof,To ce nonb'|Ba
a BToMan4r{ H o no no4paa6r,rpane.

3a6eaexxa
flaarex<xn KaqeaHe Ha cborBerHnre AoKyMeHrH B eneKrpoHeH BhA

Ilone ea cao6o4Ho Br'Bex{AaHe Ha HoMep h Aara Ha
NTATEXHOTO.

Onucanne na coQryep

CuxpaxeHara nHSopruaqhn or ra3h crbnKa ce npe4craBn B cneAHnA Buq(xaro or,qenHrre
KapeTa c nHQoprvralliln 3a MnlHanu nraulaHhf, Moxe 4a ca xnxonxo):

B ocxoexara nu$opmaqhn 3a npoqeAypara ce h3nhcBa ocraaar4ara AbnxhMa cyMa.

Cnnxa 9 craea AocrbnHa cltefl 3annar4aHe Ha nbnnara cyMa h nonrrnHeH]r crbnKu 5r617r8.

Axo ece oqe He e h3nlareHa qnnara Ab/lxhMa cyMa, ro o6r4nre AaHHH Ha npoqeAypara ce

npoMeHfT Ao BhAa:

H AocTbnFia craBa crunxa 5.

Cne4 aanaaBaHe Ha AaHHr4Te ce nocraBn $nar, ue npoqeAypara oqaKBa Aa npeMhHe B

cneABau{o cbcronHile. CaeA 3ana3BaHe Ha AaHHhre npoqeAypara ce MapKHpa,3a 4a 6rge

[:l onyue n a c.rM a,,ol,BV

l lnarexnrre HapexlqaHAA ca npeAcraBeHh c hMeHara hM, Kohro
ca Bpb3Kr4 rum QranvecKoro hM Mscro aue Qafiaoeara

na HAOA nnnaro e BbgeaeHa caMo HoMep h [ara.

ce noKa3Ba caMo aKo hMa raKaBa.

Ocraruxtr ce npen3qhc/rnBa xa 6asa Ha cyMara Ha orAenHhre
nlal4aHhf h noKa3Ba cyMaTa, KorTo ogTaBa 3a BHacflHe
(npaer,rno: dunxuua - cyMo om aHeceHume do nomeumo),

Cne4 nonyvaBaHe Ha nbpBa cyMa no npoqeAypara 3anoqBa Aa reqe nefinrnr oQrarqnanen cpox
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Onucanne na coQryeP

BuloqeHa B AHeBHhn 6paernu Ao cqeroBoAl4Tenn u tnaBlvi* eKcnepr KbM cborBerHara

nKoBo.

Oco6ex cayvafi: npr HeBHeceHa nb.nHa cyMa, a caMo M%HhManHa qacr or Hefl cneA cpeAara Ha

qeTBbpTo TphMeceq%e, oqaKBaHhnT nept4oA ce npoMeHn h ce cnhpaT H38eCThfl 3a h3HCKBaHO

HOBO nnaul,aHe, KaTO h3BeCThRTa Ce nOAHOBfl BaT cneA h3Tl4qaHe Ha KaneHAapHaTa roAhHa.

Cmnxa 5

Bcrqxr AaHHh, o3HaqeHH cbc 3Be3Aa, ca 3aAb.n)r{urenHn. Cae4 ntnuo H KopeKTHo BbBeAeH}t

AaHHH r,rx$oprvrar4nflra ce cbxpaHrBa n n3nncla B c.neAHun BhA:

O6uqnre AaHHh Ha npoqeAypara ce npoMeHrr Ao BhAa:

HesoevpweHo nbn Ho nn aL4o He

; oH 5fi eH * o:ndixF:.fi'a-a ui5 [ie',:.,,""ffir0'ffi rlt(;{iliA'ilrib-#.ta€ iiie- MFr tiiil eJ' r :.; ;ri",r l iiirir:"',.,. :,

Ua,.g11PPO:,sa ffa.'EF

Karen4ap (6ee npaeo xa nncaHe), aKThBHh ca Aarhre orra3h Ha

BHaCRHe Ha nbpBaTa cyMa Ao TeKyl4aTa, KoRTo ce nonb/lBa
aBToMarhqHo no noaoas6raoaHe.
Ka.{eaHe Ha cborBerHhre

npegnb*exrrre i,a nKOBO, sa: hs6op ua'Ef
Horvrep Ha nporoKo, Homep Ha nporoKon / Aara
flporoxon flporoxoa (epraxa xtm $nanvecKoro My Mncro ete Qailnoaara

crpvKrypa na HAOA)
3a6eaermxa Tosh peA ce noKa3Ba caMo aKo hMa raKaBa.
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3o eup u e n o nbn Ho nn a ulo H e

Onncanue Ha coQryep

Cleg aanaaBaHe Ha AaHHt4Te ce nocraBR Qaar, ue npolleAypara oqaKBa B rpuMeceqeH cpoK Aa
npeMhHe B cneABau{o cbcrorHhe. Cae4 3ana3BaHe Ha AaHHure npoqeAypara ce MapKhpa, 3a
4a 6t4e BKnPi{eHa B AHeBHrR 6pnerxn Ao rnaBHhR eKcnepr KbM cborBerHara 1KOBO.

Bct't'{xl'r AaHHn, o3HaqeHH cbc 3Be3Aa, ca 3aAbnxnrenHn. Cae4 nuno r KopeKTHo BbBeAeHr4
AaHHh nnQoprvraqhrra ce cbxpaHflBa u A3nncBa I cneAHHn Br4A:

O6r4rare AaHHH Ha npoqeAypara ce npoMeHnr Ao BrAa:

Cr:snma 6
Peuenne na AC se onpe4ennHe clcraBa *a ef 

i

t{ncno (ataex4ar ce caMo
Kaaen4ap (6ea npaao na nxcaHe), aKrhBHr4 ca Aarhre or ra3n Ha
BbBelKAaHe Ha nporoxona aa ns6op na EF,qo reKyu4ara, Koflro ce

Ka.rgaHe Ha cborBerHhre AoKyMeHTH B eneKTpoHeH
Ctcrae - uz6npa ce or 6axxa c excneprn.

ce h3nrcBa: hMe, uneiln,

P€uexne:Ha:AC ai yretplxAaeaHe cbcraia xa EF
Hornep Ha nporoKon Homep Ha nporoKon / gata.
flporoxoa fiporoxon (epuaxa xrm QxanvecKoro My Mscro ete Qafinoaara

crpyKrypa Ha HAOA)
ET Crcrae lnne / nnefrn)
3a6eaexxa Toar pe4 ce noKa3Ba caMo aKo hMa raKaBa.
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Heso eupweHo nbn Ho nn ot4o He

Onncaune na co$ryep

cae4 aanaaBaHe Ha AaHHHTe npoqeAypa ra u n3nnareHa cyMa, npoqeAypara ce MapKhpa, 3a Aa6t4e axaroqeHa B AHeBHH' 6prernx Ao rnaBHhR eKcnepr KbM cborBerHara nKoBo.

Crunna 7
fltpaa crbnxa npoTuqaB ABe qacru. llpe4aaprare.nHo ce r3npaqa h3Becrhe 4o By
lrunxa:.7::

Ka.{eaHe Ha cborBerHhre AoKyMeHTh B eneKTpoHeH BHA

ATENR

l,1s6op Ha eAHo rnH noBeqe -H
nhcMo 4o QranvecK[ aApec, Karo KbM BcflKo uMa no.ne 3a
BbBexAaHe Ha cborBeTHhn aApec.

llporparvra:a
nocet4enHeto'
hanparena ua
l.lsnpareHa go 

*

hsnparexa KaTo'

3a6eaexxa ryK Moxe Aa ce nonbnHn AonbnHrre.nHa nHeopruaqrn sa
h3npareHara nporpaMa

Ilpg"a (ctzdaeane)

Hafi-malxo 10 4xn npeAh noceu{eH}rero (navanxa 4ara) ce h3npaqa nporpaMara 4o By,
Bpbu{a ce cbmacyBaHo peuleHt4e 3a nocelqeH%ero. Taxa nonyqeHara SunannthpaHa nporpaMa
n Aarn ce BbBexAaT B CHCTeMaTa.
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Onucaxne xa coQryep

Cncrennara no3BonsBa BbBexAaHe caMo Ha KopeKTHh Haqa.nHa n xpafina 4arr (xpailxara

rpn6ea Aa e noHe AeH cneA HavanHara).

BtstvloxFto e peAaKThpaHe Ha nephoAa, Karo ce 3ana3Ba ncropnn Ha npeAxoAnure ns6paHu
TaKhBa h ce BbBeAe sa6enexxa, o6ncnnBat4a HanoxeHara npoMrHa.

flpn pe4axqnn Ha ra3h crbnKa ce 3ana3Bar BbBeAeHhre npeAu ToBa AaHHH h ce cb3AaBa HoBa
nH$oprvraqrn 3a BpeMeBhn nephoiq o4creMara noKa3Ba e nnsopnaqnnra 3a npoqeAypara

caMo HoBt4n nepnoA. l4cropnnra Ha npoMeHhTe Ha ra3h cTbnKa ca BhAhMr 3a aAMHHhcrparopa

r Excnepr Ha IIKOBO.
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Onrcanne Ha co$ryep

Bctr.{xra AaHHh, o3HaqeHh cbc 3Be3Aa, ca 3aA-b..x urenHu.Cle4 ntano r KOpeKTHO EbBeAeHrl
AaHHil rn$oprvrar4hnTa ce cbxpaHnBa n n3nncBa B C,neAHHR BerA:

O6qrare AaHHh Ha npoqeAypara ce npoMeHflT Ao Bl4Aa:

cne4 aanaaBaHe Ha AaHHhre npoqeAypara ce MapKhpa, 3a 4a 6r4e B*,,oqeHa B AHeBH,R
6pnerux Ao r'naBHhs eKcnepr KbM cborBerHara nKoBo, Ho eABa ceAMHL{a cneA H3THr{aHe Ha
xpafixara 4ara' [enra e Aa ce cna3h cpoxbr MexAy xpailxara Aara uBHac'Hero Ha AoMaAa or
noceuleHheTo.

HaqanHaTa AaTa Ao ceAMhqa
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Crunra B

thcao (eteexgar .e c.r*o
KaaeH4ap (6es npaao xa nraca"
AeH c.neA xpafixara Aara 3a noceu{eHhe Ao reKyqara, KoflTo cenonbnBa qBroMaThqHo no
KaqsaHe Ha coot"ir"rre HTH B exeKrpoHeH

Bcrqxn AaHHn' o3HaqeHU Cbc 3Be3Aa, ca 3aAb/rx nrenHl4.c,e^ ntaxo u
ABa u vsnvtcBa B CneAH nA BAA:

Onrcanne Ha coQTyep

KOpeKTHO BbBeAeH14

O6qnre AaHHt4 Ha npoqeAypara ce npoMeHsr Ao BhAa:

pr na IIKOBO aa usnpal4aHe Ha nhcMo 4o By.

f lpemnxaeaHeoTcTbnKa8xwcTbnKa9eetsNloxHacaMo"o," . ' - f f i ,

llTlT3l.1l1l^i:"^::::lr 
nna scrbnKa h Heil3n,rareHa nb.rHa cyMa, c,creMara MapKHpanpoqeAypara Karo oqaKBau-la nb.rtHo nnatqaHe h He AaBa Aocrbn 4o crunxa 9.

nprei oi nxoeo-idil;At
Homep Ha AoxnaA/
floxna4 (eprsxa xurvr 6r
crpyKrypa Ha HAOA)
Togh peA ce noxagea caruo aKo uMa ra*ao
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Cmuna 9
l-lnouo 4o BY 3a non

KaaeH4ap (6er npaao Ha nrcaHe), aKTI,TBHX ca Aarhre orra3u

AeH CneA AaTa Ha AOMaAa AO reKyl4aTa, KORrO Ce nonb.nBa

l-lo ua6rox ce reHepupa $afin Ha nhcMoro Karo aBToMarilqHo ce
nonbrBar h3xoArrr4 HoMep v Aara, BV, xoero e nonyqarer.
florpe6rre/rnT r4Ma Bb3Mox(Hocr 4a mo4r$nllnpa qacr or
nhcMoro. Ha 6asa ura6nona, aBToMarHqHo nonbnHeHara
rn$opmar4hn H HanpaBeHHTe npoMeHn, chcreMara reHephpa
PDF Qafin, xoiro ce cbxpaHnBa BbB Qafiaoeara crpyKrypa il ce

HT KbM TA3T CTbNKA.

Onncanne Ha coQryep

Bcu,txn AaHHh, o3HaqeHh cbc 3Be3Aa, ca 3aAbllxrrerHr. flpn xopexrHo nonbnHeHh AaHHh 14

ycneuHo reHepupaHo l'i cbxpaHeHo nhcMo Ao BV, AaHHhre ce cbxpaHflBar h caMo

aAmhHxcrparop Mo){e Aa rH peAaKrhpa. Ag,ruranrcrparopbr r4Ma npaBo npr Heo6xoAr4Mocr Aa

cb3AaAe HoBo nhcMo 4o BV. Ore4 ntnno h KopeKTHo BbBeAeHn AaHH,t nx$oprnaqhnra ce

cbxpaHsBa n n3nucsa B cneAHhf BhA:

CfrnKai"g,,. ,lil rirvro ao,,gV sa n on\alisi ilt,i a,cra noBi qe
Haxo4nq HoMep haxo4nr4rnr HoMep / Aara
flrcrvro go BV flncmo 4o BV (apraxa xw QnauvecKoro My Mrcro BbB

Oafiaoeara crpyKrypa xa HAOA)
3a6enexxa Toan pe4 ce noKa3Ba caMo aKo t4Ma raKaBa.

O6u{nre AaHHn Ha npolle4ypara ce npoMeHnr Ao BnAa

tlpoqe4ypara ce MapKhpa 3a 6paerrxa 4o Excnepr xa I-IKOBO 3a oqaKBaH orroBop or BY.
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OnncaHre xa co$ryeP

BCrqxn AaHHh, O3HaqeHh Cbc 3Be3Aa, ca 3aAbrlxt4TelHH. Ilpra xopexrHo nonb/lHeHH AaHHn Te

ce cbxpaHfBaT u caMo aAMl4Hl4cTpaTop MoXe Aa rlr peAaKTupa. t'lnQOpMaqHRTa 3a CTbnKaTa ce

npeAcraBn B cneAHvlfl BHA:

BxoAnul HoMep BxoAnu.l HoMep / Aal

llncrno or BV Flvrcno or BV (aptaxa xr'm QnarvecKoro My Mncro BbB

dafiaosara crpyKryPa xa HAOA)

3a6eaexxa Tosh peA ce noxa3Ba caMo aKo rMa raKaBa.

tlvrovro or,BY cltc,craHbB.hU{e ' : .:
gracno ( ce caMo qh$Pt1

x"neHaap (6er npaso na nracaHe) , aKTylBHh ca Aarnre or ra3u

AeH cneAAara Ha nhcMorogo BYAoreKyqara, Koflro ce

nonbrBa aBToMarhqHo no neApeg6hpexg

KaqeaHe Ha cborgerHhre Th B ENEK

O6uqure AaHHh Ha npoqeAypara ce npoMeHrrAo BhAa

Ilpoqe4ypara ce MapKHpa 3a 6paernHa Ao nporoKolrr{hxa 3a oqaKBaH AoKraA.

o cbxpaHeHa - BeAHara nbpBo t438ecrHL
o Bropo r43Becrhe (g,o nporoxonqhKa - B cpeAara na nepr,roAa)
o rpero h3Becrne (4o nporoxorr{hKa -3 gnn npeAh KpaR Ha

nepro4a)
. 3aKbcHfleauqa (acexr4 AeH cneA r3TrrtaHe Ha o6nsexnn sa

ra3r crbnKa cpoK - Ao aAMLlHrcrparop)

Cmnra 11
Crunxa 11 : 

| 4enoshpaHe Ha Aoxaa4 ra paarnex4ane or AC
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Onrcanre na coQryep

Kanen4ap (6es npaeorra nrcrr.), *rffi
AeH cneA Aarara Ha nhcMoro or BV 4o reKyr4ara, KoRTo ce

Ka.taaFte Ha ctoteerHrre eHTh B eneKrpoHeH BhA

.Qoxaa4 (eprsxa xtr,a q
crpyxrypa Ha HAOA)

ce noKa3Ba caMo aKO hMa TaKaBa.

o6uqrare A,aHHH Ha npoqeAypaTa ce npoMeHflT Ao BhAa

Ilpoqe4ypara ce MapKilpa 3a 6paerrHa 4o cexperap xa AC 3a oqaK*aHo peueHhe 3anphKnloqBaHe Ha npoqeAypara.

Crrnra 12

na AC sa,nplrkalo.{eaxe Ha n
9r,rcro (aueexAar ce caMo qhQpr.r
Kanex4ap (6es npaao na nrnca@
or ra3H AeH creA o6e4raxexun AoKnaA Ao reKyqara,
KoflTo ce nonbrBa aBToMarhqHo no no.q,pas614paFte.



Onncanre na co$ryep

lTffl:#il: : 
nocoqeH goprvrar "

Qoprvrar h e HannuM::TT::Ha 
KopeKrH n AaHHu' oqeHxa, Konro He creABa yKa3aHHn

fjffi, d::l " o 4 6 H e " n o' *' ; ;;# #: ::l^. * il il"|T"::'il#,.
cne4 ycneuH. cbxpaHenre BV ce ny6ar,rxyea xa cafira xa HAoA (anx raaaa ra ,,Mo*ynn zaKoMyHxKaqnn c Apyru onnairn cvrcreMl,r,,)

il;l 
*"o t4 Kope*rHo EbBeAeH A Aa*HuraH$oprvraq,nra ce cbxpaHnBa u n3nncBa B cne'Hun

IIonoxcumeneH

Ees saxptranHe
'ontnga ce aero
orp,qareneH (orxaa), 3a oqeHKa no_ronfiMa H nh paBHana 4 - noaoxhre.fleH.Cpox xa a"<pea.raqron ie rJ

I n3l{U0naBa ce aBTOMaThqHo
cnope4 oqeHxara/

Toaa none ce no*

111:. :14. 
Cpoxtr ce h3nhcBa *.ro q"ro ,;;;'"(nonraea ce a BroMarrr" ; ;;;;o' J.il*.r"t

O q e H x a g - 1 0 - c p o x 6 r .
O q e n x a T - 9 . 9 9 - c p o x 5 r .
O q e H x a S - 6 . 9 9 - c p o x 4 r .

Kanaqrrer ofC 
"sffi$; [naovrcao(ga.qr@

Kana qurer OXC,,fvf arrcrotr, {ano vnca o (aa4truxrr enHu npunonoxltEr""
orroeoo)
KaqaaHe xa auora"rHrre HTh B e.fleKrpoHeH BhA



Onrcanne na coSryep

IogH peAce noxasai ca^ o aKo hMa,r*.ri

OmpuqameneH

!gl"p "r 
npoto*oi

Ilporoxon (aptsxa
0afiaoaara crpyxrypa xa HAOAI
Tosla peA ce noxa3Ba caruo axo HMa ,a*ari.

O6r4nre AaHHh Ha n
#para ce npoMeHflrAo BhAa:

flpoqe4ypara ce MapKrpa 3a 6onerrxa Ao AenoBo Aurenfia H3npar4aHe Ha yBeAoMhrerHonhcMO AO 3aflBhreIn.

Cruxa 13

::ffi11:/rHo nhcMo- s

Kaaex4ap (6es npaeo Ha nhcaH
peueHhero na AC 3a nphx.nroqBaHe, KoRTo ce nont rBa



Onncaxne rra coQryep

lWlWeLnrnvr fiaHHh' o3HaqeHh cbc 3Be3Aa, ca 3aAbrx tATenHU. frpu xopexrH' nonb,nH eHu AaHHn n

ffiHT#Y::::i:ll::::. "c,v,o Ao san*uren',AaHHhre ce cbxpaH'Bar h caMo
.#::T:::":ffT::a 

rh p eAa Krr pa. A4rvr r n hcrparopbr ,','" J #; ::""11,:jl; :- -.
Ilpoqe4ypn' KoHTo Ha crbnKa 2 ca npemrHarr B cbcronHue,,HeorKp&4ra,, BK.r.rrosBar B nhcMoroH Morr4Bnre 3a orKa3 BbBeAeHh I npx crtnxa 2.
lua6aou,re 3a nhcMa Ao 3aRB%Te.nHTe ca 3a HeorKpHTa npoqeAypa, npoqeAypa c oTKa3,npoqeAypa c nonoxhrenHo peuJenue. cnopeA Cbcro'Hrero Ha npoqeAypara ce noAaBacborBerHhfl .ua6aon c npeABap,rerHo onpeAeneH or HAoA reKcr. cncremata aBToMarhqHo3arara cryxe6xra AaHHlr 3a npoqeAypara n Bb3MoxHocr 3a peAaxqxx.

3;: 
".o"o 

h KopeKrHo BbBeAeH u AaH'uran$oprrraq,Fra ce cbxpaHnBa u u3nuc.aB cneAHhs

flpor-1e4ypara ce MapKupa 3a 6pnerrna Ao AenoBo Anrenn ga
nr4cMo,qo MOH.

u3npaqaHe Ha yBeAoMrTe.nHo

Vae4oru urea xo n r,rcrrro l ::::1"',",
I aBTOMaThqHO ce nonbrBar x3XOAnq HOMep n Aara,By, xoero enonyqarer. Ilorpe6 r,rre n nr uMaBb3Molr(qacr or n,cMoro. Ha 6asa r.oro"., 

"";nt"tfffl#"OJl3lr"rnQoprvraqun n HanpaBeHltTe npoMeHh, chcreMaTa reHepr,rpa pDF
$ailn, xofiro ce cbxpaHnBa BbB eafiaoeara crpyKrypa h ce

I
3a6eaexxa

@
Bcrvxx 4axn

nr HoMep / para
Flncmo (epuaxa *
crpyxrypa na HAOA)

ce noKa3Ba caMo aKO hMa TaKaBa.
O6qnreAaHHh Ha noouenvnrrr.^ -^^, 

"----..------

#Aypara ce npoMeHflrAo st4Aa:
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OnncaHue Ha coQryep

Cruuxa 14

llJa6aoHrre 3a nhcMa .qo 3anBhrerrr. ..

Hfjfi: ffi"J 1':: :: ::::T:: :Lo o"o *"",,,.- H a n p o qeAvp ara ce n oAa B acborBerHxR ua6aon c nonbnHeHr cnyxe6nr AaHHur. 
"ooulor;J.f[ffi"":T::peAaKqhu (anx npe4xara crunxa).

:;;l 
*"o h KopeKrHo BbBeAeH u Aa*HurHgoprvraqh'ra ce cbxpaHrBa u u3nuc'a' cneAHhn

Ilpoqe4ypra ' Kot4To nonyqaBar cborBerHara aKpeAhraqhfl ce MapKhpar 3a noAHoBnBaHe Haa*peAhTa*u^ n anusar B CnLrcbKa xa BV, K.hro rpn6aa Aa npeMhHar 'T.HOBO npor4eca, ???npeAh 'r3rr4qaHe Ha cpoKa Ha TeKyqaTa HM aKpeA nTa4|4f,.

lvtoH tr nprxn.toltea;; 
"athcao (ereexA;;; carilo

Kanen4ap tU",
AeH cne4 Aara Ha peuJeHxero Ha AC 3a npruor{BaHe, Konro cenonbnga aBToMarhqHo no noApas6hpalre.vee4ornrrren"o niil6

4o MOH.
Ilo ua6nox ,t *
aBTOMaThqHO ce non
norvueran 

"^_^^..:faaT 

H3xoARul HoMep u Aara, By, xoero enonyqarer. Ilorpe6nre nAT nMa rorro*, 
-- " ris'q' ur' ruelo e

qacr or nhcMoro. Ha 6asa ,.6;;;;;;'];:'rllfl#r*J1H'r.
;: 9""rl1i:"": T:f.:_yru n p o" 

" r r, ., -"*, ra re H e p H p a p D F
lafin, xofiro ce cbxpaHnBa BbB 6axnoaar"afiil;t"T::
acoll l4l , tpa KaTO nohnexAli l  n^uva

VebAoryt*r;nre;;ffi

IkcMo (aptsxa *.,
crpyKrypa ra HAOA)

ce noKa3Ba caMO aKO hMa TaKaBa.
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Onrcanne na co$ryep

II p o e p am a a a xp e 0 u m arrua H a np o fi e cu o H art H o H anp a err e H a e
Crunxa 1

"#*rulm"X;i"ffi:ffiilH:aua 
cvcrpoficramouAefiHocrra'aBy (nparuaraqr, rpaBr{n4 mreru rsp), ce

33

Ore4ea crbnKa I ua VuctnryqloHarHa axpeAhraqhn Karo y

. noo6".,l:ll "#l:#::'fi::' 
-

AgroruarNg"o."
peAaxrrpaxe)

Trn npoqegypJ

. MOeucmbp
$oprvu na o6yvenre

o peAOBHa
. 3aAOqHa
o AhcTaHLlhoHHa

llpoeponnt,
(ns6op or naAatqo rvrexro). Oeaea iri.pHa npe4/taraHhreo6pasoeare4 Ho-KBan u .huv s,,,, n,,,

Bncu.le yvrarrq- Cnuctx c rtr.4errr. ,.r.r.r.
Axo BV ne $rrypr,rpa B cbr4ecrByBaqxfl cn,cbK ce AaBa

__ H__qennc nd tsncr.rJe vqh.flHule). Ole4 4o6aaaxero nny runacnhcbKa, cborBeTHoro B,tcue yqrrhu{e e h36oar.ro tA ?2 t^v^rhr4e e ra6paxo h 3a raKoBa

flpraaexaulr
gOXyrtleHr}|'
(ecrvxr Hanwtlvl
e/teKTpoHHh

AOKyMeHTH Ce
cbxpaHnBaT B nanKa Ha
cbpBbpa, cnopeA
crpyKrypara na HAOA,
3a BceK% AOKyMeHT Ce
cbxpaHn8a u|/le u

b3Ka Ao MRCTOTO My

Cnnctx c etsrroxHogr 33

:::r"T,:::j:1lT_":] 
H KaqBaHero rvry (e e.neKrpoHen eoprvrar,

I cnyqaxTe Ha cbBMecrxa 4efinocr r

or BceKh BrA MorarAa ce nphnoxar noaeqe or eAhH $ain) echcTeMaTa:
1. floxna4-caMooqeHxa no yrBbpAeHhre or HAOA xpwepun (2erceMnnnpo)u npunoxenua (I exzeunnap)_ KHr4xHo rnno ueneKrpoHeH Hochre, (eopuam MS WORD, MS EXCEL)..

floxna4rrr-caMoor,lo 6cronren cr,,," ;:Ti ill :;3 i: f : :TilXt: 1, *,o,rnQoprvrarlHR sa cK.ntor{eHhre AoroBop}4, npkApyxeHa cbc


